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Suffolk Meadows Property Owners’ Association 

Board of Directors 

March 14, 2018 

 

The Board of Directors meeting of the Suffolk Meadows Property Owners’ Association 

was held at Glebe Church, 4400 Nansemond Parkway, Suffolk VA 23435 on the 14th day 

of March 2018.  The following directors were present: 

     

Scott Haley, President  

Vincent Caravello, Vice President 

              Xenia DeLeon, Secretary 

Sherry Toman, Director 

 

Also present:  Robin Jopp and Deborah Harrell of Property Management Associates,  

 

Unable to attend:  Nicholas Borelli, Treasurer 

 

The Board President called the Board of Directors Meeting to order at 7:00 p.m. 

 

Upon motion duly made by the board Secretary, seconded by the Director, and 

unanimously carried, the Board of Directors approved the January 31, 2018 meeting 

minutes as presented. 

 

Upon motion duly made by the board Secretary, seconded by the Director, and 

unanimously carried, the Board of Directors approved the Treasurer’s Report as 

presented. 

 

The current balance of the petty cash account (ST 7635) is $2,500.   

 

Two Architectural Review Board (ARB) applications were received with two approved 

since the November meeting.  No pending applications. 

 

The Manager’s report included:  

 Financials through January 31, 2018 will be discussed in Executive Session. 

 One resale packages were ordered since Jan’18.  Packages can be obtained on line 

or via email from PMA 

o 328 Baron Blvd 

 Mutual of Omaha CDs available at 2% will be discussed in Exec Session 

 Maintenance of the fallen fence panel has been completed along with 

reinforcement of the other panels 

 Contacted Public Works to repair sink hole on Shoulders Hill near gutter. 

 Building of 6x8 shed at the main park will start in the spring 

 Board meeting and yard sale signs have been replaced by the Board Treasurer 

 Dog clean up bags have been replaced by the Board Treasurer 
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 A newsletter sample has been provided for further discussion in Exec Session.  It 

can be added to the association Facebook and Suffolk Meadows site.  For 

homeowners who have provided their email, USPS mail will not be sent.  

 Church advised previous annual donation was ~$100 

 Compliance inspections were completed and violation letters sent.  Details will be 

discussed in Executive Session 

 Delinquencies will be discussed in Executive Session 

 2018 Annual Meeting Dates reconfirmed with the church 

o Jan 31 

o Mar 14 

o Apr 25 

o Jul 11 

o Aug 29 

o Oct 10 (as needed) 

o Nov 14 – Annual Meeting 

 2018 Yard Sales 

o May 19 

o Jun 30 

o Aug 11 

 The post behind the basketball court remains.  Property Manager will research 

replacing the trash can 

 Investment of Association funds with Vanguard continues to be researched by the 

Treasurer. 

 

A homeowners’ forum was held with six homeowners present and Councilman Leroy 

Bennett.  The homeowners’ forum was closed at 7:39 p.m. The following topics were 

discussed: 

 The homeowners of the Page Place file, the Millers, expressed their thanks for 

the support from the neighborhood, individuals, and overall support from the 

community. 

 The Page Place lot clean up has been delayed by the city.  Building the new 

home is pending City approval of new one-story building plans, which is 

expected to take approximately a month.  The builder expected it will take 

approximately four months to build the new home. 

o Once approved, site plans, not interior plans, will need to be approved by 

the ARB 

 When replacements occur, new colors, material, etc. require ARB approval. 

 Metal shingles do not meet current governing documents.  Modifications that do 

not meet current governing documents will need to go through a process for a 

potential document change. 

 Water moccasins have been seen in the neighborhood. 

 There is a sink hole at Count Crescent and Roundtable 

 Cracked sidewalks will be fixed by the City.  The association manager should 

be notified of damages identified. 

 Suffolk Meadows East park benches need to be addressed 
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 Suggestion made to replace sand at the parks with mulch.  The property 

manager will obtain proposals. 

 The 72 containers that fell into the Outer Banks had just left our area 

 

Old Business 

 Property Manager discussion with association attorney regarding governing 

documents to be discussed in Executive Session 

 City to be contacted regarding sink hole on Baron Blvd 

 From Nansemond Parkway, the second light pole is out.  Pole number can be 

entered online to get fixed 

 

New Business 

 2017 Tax forms are available to be signed.  An estimate for a full audit will be 

discussed in Executive Session. 

 

Upon motion duly made by the board Vice President, seconded by the Treasurer, and 

unanimously carried, the Board of Directors agreed to adjourn the open meeting to go 

into Executive Session at 7:40 p.m. 

 

The Board went into Executive Session at 7:49 p.m. 

 

The Board came out of Executive Session at 8:55 p.m. 

 

Upon motion duly made by the board Vice President, seconded by the Treasurer, and 

unanimously carried, the Board of Directors approved full tax audit to be completed 

every five years. 

 

The Property Manager will confirm the last full tax audit was completed in 2014. 

 

Upon motion duly made by the board Vice President, seconded by the Treasurer, and 

unanimously carried, the Board of Directors approved a $150 donation to Glebe Church. 

 

Upon motion duly made by the board Vice President, seconded by the Treasurer, and 

unanimously carried, the Board of Directors agreed to adjourn the Board of Directors 

meeting at 9:35 p.m. 


